
BYLAWS 
OF  

DALLAS-FORTH WORTH HEALTH INFORMAITON MANAGEMENT  
ASSOCIATION 

 
 
 

ARTICLE I 
NAME 

 
1.1 Name.  The name of the organization is Dallas-Fort Worth Health 

Information Management Association (hereinafter, “DFW HIMA”). 
 
 

ARTICLE II 
PURPOSES 

 
2.1 Purposes and Mission. The affairs and activities of DFW HIMA shall be 

carried out at all times for the purposes and in accordance with the terms set forth in these 
Bylaws.  The primary purpose and mission of the DFW HIMA as a member association is to 
commit to excellence in the management of health information for the benefit of patients and 
providers, to provide leadership to its members, to influence issues which impact the 
management and use of health information, to support the efforts of TxHIMA, and to provide 
educational programs and other services to advance the professional competency of DFW HIMA 
members and others who work with health information.  

 
 

ARTICLE III 
MEMBERS 

 

                        3.1 Members.  DFW HIMA shall have one or more types of members, as shall 
be determined from time to time by the Executive Board. The members of DFW HIMA shall be 
those qualifying individuals who support the mission and purposes of DFW HIMA and are 
willing to abide by the AHIMA Code of Ethics; apply for membership in AHIMA; are approved 
for membership; and who timely pay the dues established by AHIMA.  The Executive Board 
shall have the right to deny or terminate the membership of any individual, or to deny access to 
or participation in the programs or services of DFW HIMA, if such individual fails to meet the 
qualifications for membership or fails to pay dues on a timely basis. 

 
 
           3.2 Boundaries.  Boundaries of DFW HIMA are set forth in the TxHIMA Policy 
and Procedure Manual.  The following counties currently comprise the DFW HIMA District: 
  



A. Collin 
B. Cooke 
C. Dallas 
D. Denton 
E. Ellis 
F. Erath 
G. Fannin 
H. Grayson 
I. Hood 
J. Hunt 
K. Johnson 
L. Kaufman 
M. Navarro 
N. Palo Pinto 
O. Parker 
P. Rockwall 
Q. Sommerville 
R. Tarrant 
S. Wise 

 
 

                        3.3 Rights of Members.  Membership shall entitle individuals to participate in the 
programs and services of DFW HIMA, with the rights and benefits that are accorded to members 
by DFW HIMA and by AHIMA from time to time. Active Members shall have the right to elect 
the Executive Board of DFW HIMA as set forth below. 

                            3.4 Types of Membership. The membership of the DFW HIMA shall include 
Active, Associate, Student, Honorary, and Corporate members. 

                             3.4.1 Active. An active member of AHIMA (and automatically a member of 
TxHIMA and DFW HIMA).  Active memb.ers of DFW HIMA shall be entitled to all membership 
privileges including the right to vote, hold office, serve as delegates, and be appointed to 
committees. 

                        3.4.2 Associate. An associate member of AHIMA (and automatically a member 
of TxHIMA and DFW HIMA). Associate members shall be entitled to all membership privileges 
except the right to vote, serve as delegates, and hold elected offices. They shall be eligible to 
participate on committees as an observer. 

                           3.4.3 Student. A student currently enrolled in a formal certificate or degree 
granting program directly relevant to AHIMA’s Purposes and is currently a member of AHIMA 
is eligible for Student membership in the DFW HIMA. A student may retain this type of 
membership until graduation from that program, or for a maximum of four years or until 
registering for an AHIMA certification examination, after which the student shall be transferred to 



Active membership. Student members shall not be entitled to vote, hold office or serve as 
delegates and is not eligible to receive CE hours for attending workshop. 

Student members may participate as observers on the various committees to gain valuable 
learning experience.  

                        3.4.4 Honorary. An honorary member of AHIMA (and automatically a member 
of TxHIMA and DFW HIMA).  Honorary members shall possess none of the rights and privileges 
of other classes of membership and shall have no right, title or interest in any property of DFW 
HIMA. An honorary member may hold no other class of membership of DFW HIMA. Honorary 
members may participate as observers on the various committees.  

                           3.4.5 Corporate. A corporate member of AHIMA (and automatically a member of 
TxHIMA and DFW HIMA). A corporation shall designate one representative who shall have the 
rights and privileges accorded this class of membership; however, a corporate member shall not 
be entitled to voting privileges, to hold office or serve as a delegate. Corporate members may 
participate as observers on the various committees. 

 

 ARTICLE IV 
OFFICERS 

 

                     4.1 Composition. The elected Officers of the DFW HIMA shall consist of  
President, a President-elect, and Immediate Past President, a Secretary, a Treasurer, and a 
Parliamentarian. These officers shall comprise the Executive Board.  

                     4.2 Term of Office. Each officer shall hold the position for two years, with the 
exception of the President who shall assume office having served as President-elect for the 
previous year and will serve as Past-president the third year. The Parliamentarian is appointed by 
the President and assumes office for one year. Updated term to two years - April 2017.  Each 
Officer will hold office as stipulated above until his or her successor shall be elected and qualified, 
unless specified otherwise or unless he or she shall sooner resign or be removed or otherwise 
become disqualified to serve. 

                    4.3 Qualification/Eligibility. Officers shall be committed to supporting and 
advancing the mission and purposes of DFW HIMA.  Only Active members in good standing of 
AHIMA shall be eligible to hold office. No member shall concurrently hold more than one 
position on the Executive Board.  

                   4.4 Election. The Active members shall elect officers annually by electronic ballot at 
a time and under procedures set forth in the DFW HIMA Policy and Procedure manual.  Election 
shall be by a plurality of the votes cast by the Active members in the 2nd Quarter of the current 
year.   



                      4.5 Resignation and Removal.  Any Officer may resign at any time by giving 
written notice if resignation to the Executive Board of DFW HIMA. Any resignation shall take 
effect upon receipt of the notice or upon any later time specified in the notice. Any Officer who is 
absent from three (3) consecutive meetings of the Executive Board without good cause 
acceptable to the Executive Board shall be deemed to have resigned. The Executive Board may 
remove any Officer whenever in its judgment the best interests of DFW HIMA will be served 
thereby. The removal of any Officer shall be by an affirmative vote of the majority of the entire 
person so removed, but election of an Officer shall not of itself create contract rights. 

                      4.6 Vacancies.  Any vacancy created by death, incapacity, resignation, or removal 
during the term of office may be filled by the action of the Executive Board for the remainder of 
the unexpired term.  Any officer may resign at any time by submitting a written notice of such 
resignation to the Executive Board, but such resignation shall not become effective until 
accepted by the Executive Board. 

 

                    4.7 Duties of Officer. The duties of Officers shall be as specified in theses Bylaws 
and such procedures as may be established. 

A.  The President shall serve aa delegate to the House of Delegates of TxHIMA.  The President 
shall preside at all meetings of the DFW HIMA Executive Board. The President shall direct the 
activities of the Officers and Committee Chairmen of the DFW HIMA.  The President shall be 
an ex-officio member of all committees. 

 

 B. The President-elect shall perform all duties of the president in his or her absence 
or inability to act. The President-elect shall prepare notices of meetings to the 
membership. The President-elect shall serve as Chairperson of the Programs 
Committee. 

 

C. The secretary shall keep a permanent record of the meetings of the DFW HIMA 
and shall submit for approval by the Executive Board. The secretary shall certify 
a quorum is present at each meeting and shall serve as the presiding officer in the 
absence of the President and President-elect. The Secretary shall serve as 
Chairperson of Scholarship Committee.  

 
D. The Treasurer shall be the custodian of the funds of the DFW HIMA and shall 
maintain an account of monies received, dispense funds for DFW HIMA 
purposes, and submit monthly and annual reports for approval. The Treasurer 
shall serve as the Chairperson of the Budget Committee. 

 



  E. The Past-President shall serve as Chairperson of the Nominating Committee, 

 

 F.  The Parliamentarian is responsible for ensuring the Executive Board meetings 
follow Robert’s Rules of Order to maximize time allotted and the hearing of all 
parties.  The Parliamentarian has voice, but no voting privileges.  This position 
shall serve as Chairperson of the Bylaws/Job Description Committee. 

 

ARTICLE V 
EXECUTIVE BOARD 

 
 

 
         5.1 Composition.  The executive Board shall be composed of the 

officers of the DFW HIMA. 
 

       5.2 Powers and Duties. The Executive Board shall manage the 
business and affairs of the DFW HIMA. The Executive Board shall exercise all 
such powers of the DFW HIMA as required by these bylaws including: 

 
A.  Representation of the membership of the DFW HIMS on all matters internal and 
external. 
 
B.  Establishing policies and procedures of the DFW HIMA.  
 
C.  Developing and overseeing the implementation of long and short range plans 
commensurate with DFW HIMA goals and objectives. These plans will be made 
available to the membership.  
 
D.  Establishing, overseeing, and acting on the recommendations of all committees 
and DFW HIMA members.  
 
E.  Filing vacancies of officers during term of office.  
 
F.  Overseeing all financial activities of the DFW HIMA including audit, budget, 
and funds management. 
 
              5.3 Meetings. The Executive Board shall meet monthly, to manage the 
affairs of the DFW HIMA. If warranted, additional meetings can be called to 
conduct critical business of the DFW HIMA. The act of a majority of the 
members of the Executive Board shall be the act of the Executive Board. 
 

 
 



ARTICLE VI 
MEETING OF MEMBERS 

 
 
      6.1 Meetings. There shall be at least two meetings of the DFW HIMA 
each year. Other meetings may be called by the Executive Board at such times 
and places as may be deemed advisable during the year.  A time and place for all 
meeting shall be determined by the Executive Board. 

 
 
      6.2 Notice.  An official notification shall be sent to all members at least 
(30) days prior to all meetings. 

 
               6.3 Volunteers.  Volunteers will attend workshops free of charge. 
 

 
 

ARTICLE VII 
COMMITTEES 

 
 

  7.1 Establishment. There shall be the following standing committees: 
 
A. Programs 

  B.  Nominating 
  C.  Budget 
  D.  Bylaws/Job Descriptions 
  E.  Scholarship Committee 
 
            7.2 Duties. Each committee shall become familiar with its duties and 
responsibilities as outlined in the Job Descriptions and function accordingly.  
 
 
A. The Program Committee may consist of up to four (4) members with the 
President-Elect as Chairperson. If members are selected for the committee, the 
Chairperson will make the selection of the members to the committee. The duties 
of the Program Committee shall be to organize the educational programs in 
keeping with the purpose of the DFW HIMA to include meetings and workshops. 
 
B. The Nominating Committee may consist of three (3) members with the Past- 
President as Chairperson. The committee shall prepare a list of two or more 
nominees for each office from those members consenting to serve if elected. The 
slate shall be presented to the Executive Board for information. The Secretary 
shall then send the ballot to voting members. The Nominating Committee shall 
be responsible for appointing an unbiased representative to tally and report 
election results. One member of the Nominating Committee shall serve as the 



DFW HIMA nominee to the TxHIMA Nominating Committee.  
 
C.  The Budget Committee may consist of three (3) members with the Treasurer 
as Chairperson. This committee shall prepare a yearly budget which shall be 
submitted to the Executive Board for approval. The committee shall be 
responsible for establishing acceptable methods of increasing the revenue of the 
DFW HIMA.  

 
D.  The Bylaws/Job Description Committee may consist of three (3) members with 
the Parliamentarian as Chairperson. This committee shall study the bylaws and 
any proposed amendments and present them, together with any proposals, to the 
Executive Board, then to TxHIMA, then to the membership for appropriate action. 
The bylaws should be reviewed with amendments being submitted through the 
appropriate channels for presentation to the membership. The committee shall also 
establish and edit the job descriptions for Officers and Committee Chairmen as 
needed.  
 
E. Special committees shall be appointed by the President as may be required from 
time to time. 
 
 

ARTICLE VIII 
FINANCE 

 
 

 
   8.1 Fiscal Year. The fiscal year of the DFW HIMA Association shall be 

from January 1 through December 31. 
 

  8.2 Audit. Every two years, or as often as deemed necessary by the 
Executive Board, a review of the books shall be conducted by an outside auditor. 
The outside auditor is to be selected by the Executive Board. 
 
  8.3 Scholarships.  Scholarships shall be awarded twice a year to students of 
accredited health information administration/technology programs who live in the 
Dallas-Fort Worth area.  Two (2) scholarships (one to an undergraduate student and 
one to a graduate student) will be awarded in the spring of the current year and two 
scholarships (one to an undergraduate student and one to a graduate student) will be 
awarded in the fall of the same year.  Criteria for scholarship awards shall be 
determined by the Executive Board. 

 

 8.4 Depository. All funds of the DFW HIMA not otherwise utilized shall 
be deposited from time to time to the credit of the DFW HIMA in such depository 
as the Treasurer may designate. The treasurer may recommend potential 



investments for funds not otherwise utilized by the DFW HIMA but will not act 
without notification and vote by the Executive Board. 
 

 8.5 Checks. All checks issued in the name of the DFW HIMA shall be 
signed by the Treasurer or President. 


